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Manual for Faculty to 

Enter Grades 
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Open the site hub.uol.edu.pk.  
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At this page enter your Faculty Login 

and Password and click on Log On 
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After logging on, you’ll get the following  
page. 
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Click on Grading Tab 
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Select subject and click on start. 
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Click on Mid Term Examination  
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Enter weightage, then Select scale and Press 

“Enter. 
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Weightage represents percentage of Mid term 

out of 100%. For example, if weightage of 

mid term is 25%, then enter 25 in weightage 

column. 

 
Scale represents the total marks of Mid term. 

For example, if total marks of mid term are 

25, then select scale of max 25. 
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Enter Marks and click enter. 
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For Final Exams Click on Final 

Examination.  
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Select scale and enter weightage. 
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Weightage represents percentage of Final 

term out of 100%. For example, if weightage 

of final term is 50%, then enter 50 in 

weightage column. 

 
Scale represents the total marks of Final 

term. For example, if total marks of final 

term are 50, then select scale of max 50. 
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Enter marks for final examination and 

press enter.  
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For sessional marks you can enter marks in 

different heads as per your requirement: i:e  
Quiz (click on it) 
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Select scale and enter weightage.  
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Weightage represents percentage of Quiz out 

of 100%. For example, if weightage of Quiz is 

10%, then enter 10 in weightage column. 

 
Scale represents the total marks of Quiz. For 

example, if total marks of Quiz are 10, then 

select scale of max 10. 
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Enter marks of quizzes and press enter.  
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For sessional marks you can enter marks in 

different heads as per your requirement: i:e 
 

Assignment (click on it) 
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Select scale and enter weightage.  

 
 
 
 



Prepared By: Adeel Akram 
ERP Department, Lahore Campus 
 

 
 
 
 
 
 

 

Weightage represents percentage of 

Assignment out of 100%. For example, if 

weightage of Assignment is 5%, then enter 5 

in weightage column. 

 
Scale represents the total marks of 

Assignment. For example, if total marks of 

Assignment are 5, then select scale of max 5. 
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Enter marks of Assignments and press 

enter. 
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For sessional marks you can enter marks in 

different heads as per your requirement: i:e  
Presentation (click on it) 
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Select scale and enter weightage.  
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Weightage represents percentage of 

Presentation out of 100%. For example, if 

weightage of Presentation is 10%, then enter 

10 in weightage column. 

 
Scale represents the total marks of 

Presentation. For example, if total marks of 

Presentation are 10, then select scale of max 

10. 



Prepared By: Adeel Akram 
ERP Department, Lahore Campus 
 

Enter marks of Presentations and press  
enter. 
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Click on Final Grade 
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Click on box and select all.  
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All students will be selected and click on 
 calculate all. 
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Click on next and save. 

This will save the data and you may edit it before 
 Sending to HOD. 
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Click on Final Grade and then click on  
Send to HOD.
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You will get a pop up message. Click on “Ok” 
 
 

 



Prepared By: Adeel Akram 
ERP Department, Lahore Campus 
 

 
 

 
 
 
 
 

Then click on “Next”.  
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You will get a pop up message. Click on “ok”. 
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Then click on “Save”.  
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By clicking on save. Your all record will be sent to HOD 
successfully.  
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Click on Print Report to get the PDF. Report of your result.  
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For signing out, simply click on Sign Out 
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