


Manual for Faculty to 
Enter Attendance



Open the site
hub.uol.edu.pk



At this page enter your Faculty Login and 
Password and click on Log On



After logging on, you’ll get the following 
page.



At this page click on the Attendance Maintenance.



After clicking on the box you’ll get the list of 
your courses.



Select the course for which attendance is to be 
entered and click on Maintain Attendance.



Calendar is showing different colors e.g
1. Class with complete attendance ( Green)
2. Class with incomplete attendance (Red)
3. Future class occurrence (Yellow)

Click on the date for which you want to enter the attendance.



By default all students are Present.
“A” is for absent. To enter attendance press “A”, “Enter” 
and then “Down Arrow”
Total number of absents till date of students is also displayed.



After completing the attendance, click on 
“Class Occurrence Attendance Completed”.



Click on “SAVE” button to permanently save 
the attendance.



Click on “Start Over” button to enter the 
attendance for another course.



For signing out, simply click on Sign Out and 
click OK


