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Manual for Faculty to
Enter Attendance



Open the site
hub.uol.edu.

@ Gujrat Campus X / s Logon X =

C | @ Notsecure | hub.uol.edu.pk/sap/bc/ui5_ui5/ui2/ushell/shells/abap/Fiorilaunchpad.html g

User

Password

Language EN - English

Change Password




At this page enter your Faculty Login and
Password and click on Log On




After logging on, you’ll get the following
page.

Attendance Grading Attendance
Maintenance Online

oy
[ \‘.»R‘f.‘
ot l,'-“[' {

-

N D

Wil




At this page click on the Attendance Maintenance.

Attendance Grading Attendance
Maintenance i Report




After clicking on the box you’ll get the list of
yYOur courses.
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+/ Continue

Academic Year: | 2017

Business Event:
Apply

Event Details

T Event Description
TCV2025 Section A
TCV3015 Section A
TCV3015 Section A

Academic Session:

L

Business event abbr.
TCV2025
TCV3D15
TCV3D15

Fall Semester v

Module (Desc.)
Water Supply and Water Management
Irrigation and Hydraulic Structures

Irrigation and Hydraulic Structures

racking By Ussama Latif

Module (Abbrev.)
TCV2025
TCV3D5
TCV3D5

Event Package (Description)
TCV2025 Section A
TCV3015 Section A
TCV3015 Section A

Event Package
TCV2025
TCVID15
TCVID15



Select the course for which attendance is to be

entered and click on Maintain Attendance.

v/ Continue

Academic Year. | 2017 Academic Session: | Fall Semester y

Business Event: i

Apply
Event Details
Maintain Atendance _
] Event Description Business event abbr
l TCV2025 Section A TCV2025
TCV3015 Section A TCV3015
TCV3015 Section A TCV3015

Module (Desc.)
Water Supply and Water Management
Irigation and Hydraulic Structures

Irigation and Hydraulic Structures

Module (Abbrev)
TCV2025
TCV3015
TCV3015

Event Package (Description)
TCV2025 Section A
TCV3015 Section A
TCV3015 Section A

Event Package
TCV2025
TCV3015
TCV3015



Calendar is showing different colors e.g
1. Class with complete attendance ( Green)
2. Class with incomplete attendance (Red)

3. Future class occurrence (Yellow)

Click on the date for which you want to enter the attendance.
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Class Details

Cancelled Bookings -~

T

4 29 30

5 7] 6
12 13
19 20
] 26 27
3 4

21

28

2 4

] -
15 16 13

22 23 24 325
29 30 1 2

6 7 & 9

Class with Attendance Complete

Class with Incomplete Attendance

Class Date 17.11.2017

Class Occurrence Attendance Completed

Student No
70051682
70051685
70051686
70051687
70052616

Student Name

Malik, Kanza

Kausar, Rimsha

Zubair, Sofia

.. Bhiza

Ishag, Muhammad

10

17

24

3

28 20
28 240

5 ]

12 | 13

19 20

26 27

2 3
Absence

14

21

28

1 2 1031 1 2
2 o 2 7 8 9
15 16 = 14 15 16
22 23 s+ 21 2 23
20 30 s 28 29 30
5 6 8 4 5 6

Future Class Cccurrence

Class Time 10:30:00

Total A To Date

3 4

10 1

17 18

24 25

3

7 3

Note lcon
22
22
22
22
b2

12

k]

26

To

20

27

10

12:00:00

Event Date
17.11.2017
17.11.2017
17.11.2017
17.11.2017
17.11.2017

Teacher

Class Duration

10:30:00 - 12:00:00
10:30:00 - 12:00:00
10:30:00 - 12:00:00
10:30:00 - 12:00:00
10:20:00 - 12:00:00

Ussama Latif

Booking Status
Booked
Booked
Booked
Booked
Booked

R



By default all students are Present.

“A” is for absent. To enter attendance press “A”, “Enter’
and then “Down Arrow”

Total number of absents till date of students is also displayed.
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Class Date 17.11.2017 Class Time 10:30:00 To 12:00:00 Teacher Ussama Latif

Class Occurrence Attendance Completed

Cancelled Bookings ++  Create Note Attendance Overview
T Student No Student Name Absence  Total A To Date Note Icon Event Date Class Duration Booking Status
70051682 Malik, Kanza W 17.11.2017 10:30:00 - 12:00:00 Booked
70051685 Kausar, Rimsha A 1 17.1.2017 10:30:00 - 12:00:00 Booked

70051636 Zubair, Sofia A 1 17.11.2017 10:30:00- 12:00:00 Booked

V4
W
70051687 ., Shiza I I W 17.41.2017 10:30:00 - 12:00:00 Booked
10052616 Ishag, Muhammad E? 17112017 10:30:00 - 12:00:00 Booked v



After completing the attendance, click on
“Class Occurrence Attendance Completed”.

Class Details

Class Date 17.11.2017 Class Time 10:30:00 To 12:00:00 Teacher Ussama Latif

v| Class Occurrence Attendance Completed

Cancelled Bookings ~ || Create Note Attendance Overview

r|r] Student No Student Name Absence Total A To Date Mote Icon Event Date Class Duration Booking Status
70051682 Ialik, Ka_ 7 17.11.2017 10:30:00 - 12:00:00 Booked
70051685 Kausar, Rimsha 1 @ 17.11.2017 10:30:00 - 12:00:00 Booked
70051656 Zubair, Sofia 1 7 17.11.2017 10:30:00 - 12:00:00 Booked
70051687 ., Shiza 7z 17.11.2017 10:30:00 - 12:00:00 Booked
70052616 Ishag, Muhammad ?} 17.11.2017 10:30:00 - 12:00:00 Booked



Click on “SAVE” button to permanently save
the attendance.

42 26 27 28 29 30 1 2 52 24 25 26 27 28 29 30 5 28 29 30 AN 1 2 3

48 3 4 5 il 7 8 9 1 kY 1 2 3 - = 6 8 4 5 ] T 3 9 10

Class with Attendance Complete
[l ciass with Incomplete Attendance

Future Class Occurrence

Class Details

Class Date 17.11.2017 Class Time 10:30:00 To 12:00:00 Teacher Ussama Latif
Class Occurrence Attendance Completed
Cancelled Bookings -~ || Create Note Attendance Overview
'T'_:I Student No Student Mame Absence Total A To Date Mote lcon Event Date Class Duration Booking Status
70051682 Malik, Kanza L 17.11.2017 10:30:00 - 12:00:00 Booked
70051685 Kausar, Rimsha ‘@ 17.11.2017 10:30:00 - 12:00:00 Booked
. 70051686 Zubair, Sofia 2 17.11.2017 10:30:00 - 12:00:00 Booked
70051687 ., Bhiza 2 17.11.2017 10:30:00 - 12:00:00 Booked
70052616 Ishag, Muhammad @ 17112017 10:30:00 - 12:00:00 Booked



Click on “Start Over” button to enter the

attendance for another course.

42 26 27 28 29 30

48 3 4 2 6 7

Class with Attendance Complete
[l ciass with Incomplete Attendance

Class Details

Class Date 17.11.2017

Class Occurrence Attendance Completed

Cancelled Bookings -~ || Create Note

T Student No
70051682
70051685

. 70051686
70051687
70052616

Student Name
Malik, Kanza
Kausar, Rimsha
Zubair, Sofia

., Bhiza

Ishag, Muhammad

26 27

29 30

Future Class Occurrence

Class Time 10:30:00

Attendance Qverview

Absence

Total A To Date

2]

=1

k| 1
T 8
Note Icon

FIIIF

2 3
9 10
To 12:00:00

Event Date

17.11.2017

17.11.2017

17.11.2017

17.11.2017

17.11.2017

Teacher

Class Duration

10:30:00 - 12:00:00

10:30:00 - 12:00:00

10:30:00 - 12:00:00

10:30:00 - 12:00:00

10:30:00 - 12:00:00

Ussama Latif

Booking Status
Booked
Booked
Booked
Booked

Booked



For signing out, simply click on Sign Out and
click OK
vy a
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Sign Out

Are you sure you want to sign out?
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