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How to Upload
Recording of Lecture on
Moodle

Step 1

The recording of your Lecture will automatically start saving after your class ends.

) Zoom - Converting the meeting recording X

Convert Meeting Recording

You have a recording that needs to be converted before viewing.

1% =

Stop Converting

Recordings will automatically save date wise in ZOOM Folder in My Documents.. Rename these Recordings as
“Lecture 28.03.2020 Part-1/ Part-2/Part-3”

* gb Cut -~ x I B New item ~

Wil Copy path ‘D Easy access ™

in to Quick Copy Paste = Move Copy Delete Rename MNew Propert
access Iﬂ Paste shortcut to to = folder =
Clipboard Organize MNew
-~ ~ > This PC > Documents > Zoom
-~
MName Date modified Type Si
 Quick access
2020-03-24 14.38.03 M.. 24-Mar-20 2:38 PM File folder
% OneDrive 2020-03-24 152826 M..  24-Mar-20 3:28 PM  File folder
= This PC 2020-03-28 11.36.55 lbr... 28-Mar-20 11:36 A.. File folder
‘s 3D Objects 2020-03-29 20.49.52 M... 29-Mar-20 8:50 PM File folder
2020-03-29 20.55.36 M... 29-Mar-20 9:45 PM File folder
m Desktop
2020-03-29 21.41.24 M... 29-Mar-20 9:55 PM File folder

Documents 2020-03-31 10.31.48 VL. 31-Mar-20 11:20 A.. File folder

% Downloads 2020-03-31 13.00.03 VL. 31-Mar-20 1554 PM  File folder

& Music 2020-03-31 13.41.18 VL.  31-Mar-20 209 PM  File folder
= Pictures 2020-03-31 15.27.36 VL.  31-Mar-20 328 PM  File folder
B Videos 2020-03-31 15.31.32 VL.  31-Mar-20 353 PM  File folder
= Win10 (G 2020-03-31 15.54.03 VL.  31-Mar-20 354 PM  File folder

2020-04-01 11.31.58 VL... 01-Apr-20 12:21 PM  File folder
2020-04-01 12.14.00 VL... 01-Apr-20 12:54 PM  File folder
2020-04-01 12.55.01 VL... 01-Apr-20 1:41 PM File folder

- New Volume (D:)
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Step 2

Please login to Google Drive using your official email ID. From you official Gmail account go to Step 1 “ and click on
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Goto © ™ “New”

‘ Drive Q, Search Drive

F oo gm0

Quick Access

Priority I
» @ My Drive

2 shared with me

® Recent

Step 3

You may create Folders in your Google Drive as per your courses where you will upload files of recordings of your
lectures already saved in ZOOM Folder.

New folder

Uploaded Lectures (Pakistan Studies

CANCEL

Select the desired option to upload the documents; to upload document choose & ™**** and to upload a folder
choose [ 7%l gnd select the documents from your computer and click “Open”

O ) drive.google.com,
‘ Drive Q, Search Drive
[+ Folder
[#) Fileupload
Folder upload
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Select the recording you want to upload.
Open
- v 4 « Zoom > 2020-04-01 12.55.01 VLE-Dept of English & Education 558144021
Organize - New folder
Mame Date modified
#F Quick access
audio_only 01-Apr-20 1:41 PM
@ OneDrive B chat 01-Apr-20 1:30 PM
= This PC Ij meeting_saved_chat 01-Apr-20 1:30 PM
“ADr- . PM
5 30 Objects E playback 01-Apr-20 1:41 PM
8] zoom_0 01-Apr-20 1:41 PM

m Desktop

|4 Documents

% Downloads

& Music

= Pictures

E Videos
. Win10 (C)

w New Volume (D:)

Step 4

After Uploading the Recording in Google Drive, Right Click the Recording File and select “Get Shareable Link”.

My Drive > Zoomle @ Preview

€3 Open with p
Files

Share
Get shareable link _
Add to workspace ¥
Add shortcut to Drive ®
Move to
Add to Starred

Rename

B 28.03.2020 part-1.m|

@ View details
@

Manage caption tracks
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Step 5

Turn Link Sharing ON.

Link sharing on @ _

Anyone at The University of Lahore can find and view

https://drive.google.com/open?id=1VEV2ZEyHOYIl

Sharing setfings

Step 6

Go to your relevant Course in Moodle. Turn Editing ON.

Go to your desired week from the schedule of classes where you want to upload the recording and select “+ Add an
activity or resource”. You will get the list of activities that you can perform, please mark “URL” and click Add.

Add an activity or resource

o Elih SR The URL module enables o teacher to
Turnitin provide o web link as a course resocurce.
Assignment 2 Anything that is freely available online,
Wiki such as documents orimages, can be
inked fo; the URL doesn't have to be the
Workshop home page of a website. The URL of a

particular web page may be copied and

1 i
A NS posted or a teacher can use the file

picker and choose a ink from a

RESOURCES repository such as Flickr, YouTube or
. Wikimedia (depending upon which
D] IE Book
repositories are enabled for the site].
@) u File
There are a number of display options for
(D) lﬁl Folder the URL, such o= embedded or opening
in a new window and odvanced opfions
A IM5 content : - . .
L % package or passing information, such as a
student's name, to the URL if required.
& Label
Mote that URELs can clso be added to any
J B Page other rescurce or activity type through

the text editor.
URL




The University of Lahore

& THE
© 1 UNIVERSITY OF
‘L LAHORE

Step 7

Enter the Name for Recording and Paste the Link copied from Google Drive in External URL.

VLE Faculty Training session

Home / My courses / VLE-FTS / 22 March - 28 March / Adding a new URL to 22 March - 28 March

& Adding a new URL to 22 March - 28 Marche

v General
Name 0
External URL ! ]
Description

» Appearance

» URL variables

P Common module settings

P Tags

P Competencies

28.03.2020 Recording Port-1 -
https://drive.google.com/opengid=1VEv2EyHO YIUj_A5zGECJoN' -

1 iv B | T | == |% %S| @ @

Step 8

Click Save and Return to Course

[J Display description on course page @

‘ Save and return to course Save and display m
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Step 9

The Recording of Your Lecture is uploaded and will be visible to all students in your class.

4 8 March - 14 March » Ediit =

+ Add an activity or resource

4 15 March - 21 March » Edif

+ Add an activity or resource

4 22 March - 28 March ¢ Edit +
+ o Faculty Training Session & Edit =
+ ﬁ, Attendance for 28-03-2020 12:00 to 14:00 & Edit~ &
“+ @] 28.03.2020 Session Part-1 & _ Edit ~
+ @] 25.03.2020 Session Part-2 & Edit +
+ m 28.03.2020 Session Pari-3 & Edit =
+ @] 25.03.2020 Session Part-4 & Edit +

+ Add an activity or resource



